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Introduction

The U.S. Geological Survey (USGS) serves the Nation as an independent fact-finding agency that collects, monitors, analyzes, and provides scientific understanding about natural resource conditions, issues, and problems. The value of the USGS to the Nation rests on its ability to carry out studies on a national scale and to sustain long-term monitoring and assessment of natural resources. Because it has no regulatory or management mandate, the USGS provides impartial science that serves the needs of our changing world. The diversity of scientific expertise enables the USGS to carry out large-scale, multi-disciplinary investigations that build the base of knowledge about the Earth. In turn, decision makers at all levels of government--and citizens in all walks of life--have the information tools they need to address pressing societal issues.

The mission of the USGS's Geography Discipline is to meet the Nation's need for basic geospatial data, ensuring access to and advancing the application of these data and other related earth science information for users worldwide.  
Legal Authority

43 U.S.C. 31 et seq. The Organic Act of March 3, 1879, that established the USGS, as amended (1962); and restated in annual appropriation acts. This section provides, among others, that the USGS is directed to classify the public lands and examine the geological structure, mineral resources, and products within and outside the national domain. This section also establishes the Office of the Director of the USGS, under the Interior Department. The Director is appointed by the President by and with the advice and consent of the Senate. P.L. 102-285 Sec. 10(a) establishes United States Geological Survey as its official name.

In 1992, Congress directed the Department of the Interior to establish a permanent Government archives containing satellite remote sensing data of the Earth's land surface -- and to make these data easily accessible and readily available for study.  Residing in the USGS’s National Center for Earth Resources Observation and Science near Sioux Falls, South Dakota, this collection of information is known legally as the National Satellite Land Remote Sensing Data Archive (NSLRSDA). It is a comprehensive, permanent, and impartial record of the planet's land surface derived from 50+ years of satellite remote sensing.  U.S. Public Law 102-555 authorizes the USGS to permanently maintain, preserve, and add to our Nation’s remotely sensed collections over land areas of the world.  Additions to the NSLRSDA are continuously sought and those that meet the NSLRSDA criteria will become part of the permanent archive.
Responsibilities

In carrying out its mission the USGS Geography Discipline appraises, accessions, arranges, describes, preserves, and provides access to scientific records in its custody, in accordance with accepted professional archival principles.  It also deaccessions and arranges for the proper disposition of records, as appropriate.

The USGS Geography Discipline Mission-Specific Records Disposition Schedule lists the scientific records that the discipline creates and receives in the course of doing its business.  This schedule includes a schedule item number, record series title and description, and the length of time the records should be retained with instructions for the disposition of the records.   The disposition refers to either a Temporary or Permanent status.  Temporary records are ultimately destroyed.  Permanent records have one of two final destinations.  Satellite and related collections accepted as part of the NSLRSDA, created under Public Law 102-555, will be maintained and preserved at EROS.  All other permanent collections will be transferred to the National Archives and Records Administration or back to the originating agency.
The previous edition of this schedule, dated May 1999, is superceded.  This schedule updates records management guidance and record schedules that have been authorized by the Archivist of the United States.
1500
Land Remote Sensing (LRS) Program Scientific Records.

The LRS Program encompasses the Nation's largest, civilian archive of 
remotely sensed land data in the world. Working with the National Aeronautics and Space Administration (NASA), the National Oceanographic and Atmospheric Administration (NOAA), commercial satellite companies, State and local governments, and international programs, the LRS Program acquires, maintains, preserves and distributes millions of images acquired from satellite and aircraft sensors.
a. The National Satellite Land Remote Sensing Data Archive (NSLRSDA) 

is a Government archive containing satellite remote sensing data of the Earth's land surface -- and to make these data easily accessible and readily available for study. Residing in the USGS’s National Center for Earth Resources Observation and Science (EROS) near Sioux Falls, South Dakota. It is a comprehensive, permanent, and impartial record of the planet's land surface derived from 50+ years of satellite remote sensing.  Only with satellites, which can cover large areas of the globe at regular intervals, is it practical to quickly understand such developments as deforestation, desertification, some kinds of environmental contamination, and natural hazards. Comparisons of satellite images from different times can make these phenomena quite clear.  Aside from the 
1500 continued

larger question of change at the global scale, NSLRSDA permits scientists to study water, energy, and mineral resource problems; to help protect environmental quality; and to contribute to prudent, orderly management and development of our Nation's natural resources.  As part of legislative mandate, the NSLRSDA acquires additional satellite imagery meeting the needs of the Nation.  Current collections include the Landsat Multispectral Scanner (MSS), Landsat Thematic Mapper (TM), Landsat Enhanced Thematic Mapper Plus (ETM+), Declassified satellite imagery, Advanced Very High Resolution Radiometer (AVHRR), and Systeme Probatoire de l’Observation de la Terre (SPOT) imagery.

PERMANENT:  Maintain at USGS EROS Data Center in 



accordance with P.L. 102-555.

b. Satellite photographs received from NASA.  Examples include Skylab, 

Gemini, Apollo, Shuttle, and Large Format Camera photograph collections.  Review for inclusion within the National Satellite Land Remote Sensing Data Archive.  This is a nonrecurring records series.

PERMANENT:  Transfer selected photographs to NSLRSDA under 1500a.  Return all other records to NASA by 2010.

c. Aerial digital scanner records and short-term or small project-

specific/mission records such as the NASA Earth Observation System Pathfinder collections.  Review for inclusion within the National Satellite Land Remote Sensing Data Archive.

PERMANENT:  Transfer records selected by EROS to 



NSLRSDA when 25 years old.  Offer all other records to 



NARA when 25 years old.  Any records that are not 



accepted by NARA or NSLDRSA are to be returned to the 



originating agency.
d. Aerial photographs.  All generations, polarities, film types, vertical or 

oblique, copies, and associated index or mapline plot finding aids.  Includes National Science Foundation (NSF) Scientific Committee on Antarctic Research (SCAR) photographs, maps, and charts.

PERMANENT:  Transfer legal custody to NARA 40 years 



from date imaged.  Physical custody remains with USGS as 



part of the NARA-USGS Affiliated Relationship agreement 



dated xx/xx/xx.

1500 continued
e. Annotated or non-annotated mapping photography contact prints,
diapositives, field notes, classification, identification, supplemental & basic control, aero triangulation annotation, contract card file, contract folder file, camera calibration data bank, photographic laboratory operational records, quality assurance reports, microform indexes to satellite and aerial photographs (considered copies to indexes referenced in 1500d).

TEMPORARY: DESTROY when 25 years old.

f. LRS Program and Project records.  All Program and Project plans, 

budgets, milestones, and review documentation.
TEMPORARY: DESTROY when 7 years old.


g.  Automated Collection Management Finding Aid.  The primary system is 
called the Database Inventory Server which is composed of metadata representing the scientific collections of the LRS Program.  This system is used to manage the scientific program data and to support public information sub-systems such as Earth Explorer, Photo Finder, and the Federal Geographic Data Committee (FGDC) Clearinghouse.
g(1).  Inputs: (all media) Inputs received from various sources including those  internally generated or from other Federal agencies, and are composed of electronic data uploaded plus manually-keyed data.

TEMPORARY:  Maintain until information is verified within 
the master data file and is no longer needed to serve as a
backup to the master file and then DESTROY.


g(2).  Data Contained / Master Data File:  This is composed of the 


composite metadata describing the scientific collections down to the item 


level.  Included are fields detailing the date of creation, date of last 


modification, geographic coordinates, unique identifiers, and specific 


characteristics of the individual items within a collection such as day or 


night obtained, band frequency, scale, and quality ratings.


g(2)(a).  Metadata for National Satellite Land Remote Sensing Data 

Archive collections falling under Public Law 102-555.
PERMANENT:  Maintain at USGS EROS as part of 




NSLRSDA (1500a).
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g(2)(b).  Metadata for satellite photographs received from NASA.  


Examples include Skylab, Gemini, Apollo, Shuttle, and Large Format 


Camera photograph collections. Review for inclusion within the National 


Satellite Land Remote Sensing Data Archive.


PERMANENT:  Transfer metadata with corresponding 




photographs selected by EROS to NSLRSDA under 1500a.  




Return all other metadata with corresponding records to 




NASA by 2010.
g(2)(c).  Metadata for aerial digital scanner records and short-term or small project-specific/mission records such as the NASA Earth Observation System Pathfinder collections.  Review for inclusion within the National Satellite Land Remote Sensing Data Archive.

PERMANENT:   Transfer with corresponding records that

 were selected by EROS to NSLRSDA when 25 years old.  

Offer all other metadata with their corresponding records to 

NARA when 25 years old.  Return metadata for records that

are not accepted by NARA or NSLRSDA to the originating 

agency.


g(2)(d).  Metadata for aerial photographs.  All generations, polarities, film 


types, vertical or oblique, copies.  Includes National Science Foundation 


(NSF) Scientific Committee on Antarctic Research (SCAR) photographs.

PERMANENT:  Transfer legal custody to NARA when the 




date of the film was imaged reaches 40 years old.  Physical 




custody remains with USGS as part of the NARA-USGS 




Affiliated Relationship agreement dated xx/xx/xx.


g(2)(e).  Outputs: (all media) The standard output consists of the monthly 

Records Management Report and a customer usage report.
TEMPORARY: Maintain until superseded or obsolete and
then DESTROY.
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g(2)(f).  System Documentation.


g(2)(f)(1).  Technical documentation adequate to identify, service and 


interpret electronic records, such as data modeling documentation, data 


system specifications, data element descriptions, data dictionaries, code 


books, record layouts, user guides, output specifications, and similar 


documentation necessary for servicing and interpreting the system-


generated records.

PERMANENT: Transfer either to NSLRSDA, the originating 




agency or to NARA with the related permanent system 




components,


g(2)(f)(2).  All other system documentation that is not critical for servicing 


and interpreting the system-generated records.

TEMPORARY: Maintain until superceded or obsolete and
then DESTROY.


h.  Backup Tapes.


h(1).  Backup tapes maintained onsite.  


h(1)(a).  Database inventory system and Earth Explorer sub-system.  


Complete system backups are done every Wednesday.  In between, daily 

incremental backups are generated.  Backups to both systems are done 

each quarter and include daily incremental backups and any changes 

since the last quarter.  Additionally, each December a snapshot backup is 

generated

TEMPORARY: Destroy or re-use when superseded.


h(2).  Backup tapes maintained offsite.  Full weekly backups without daily incremental backups.  

TEMPORARY: Destroy or re-use when superseded.

1500 continued

i.  Distributed Ordering, Reporting, Research & Accounting Network (DORRAN) used extensively by the Geography Discipline to schedule and monitor orders received from customers.  Multiple accounting reports are also generated from the system.  Shopping basket used to collect customer payment information for Geography Discipline products.  Integrated Business Services provides records and inventory control, accounting functions, and customer ordering of Denver Warehouse products.



TEMPORARY: Maintain for 7 years and then DESTROY.

1501  Geographic Analysis and Monitoring (GAM) Program Scientific Records.  

The GAM Program conducts research to understand the rates, causes, 

and consequences of landscape change over time and uses that 

understanding to model change processes for predicting future conditions.
a. Land Use / Land Cover and Multi-Resolution Land Characteristics 

collections, and lithographic copies.
PERMANENT:  Transfer to NSLRSDA under 1500a or to 



NARA when the records are 30 years old.

b. GAM Program and Project records and quality assurance reports.  All Program and Project plans, budgets, milestones, and review documentation.

TEMPORARY: DESTROY when 7 years old.


c.  Automated Collection Management Finding Aid.  The primary system is
called the Database Inventory Server which is composed of metadata 
representing the scientific collections of the GAM Program.  This system is 
used to manage the scientific program data and to support public 
information sub-systems such as Earth Explorer, Photo Finder, and the 
Federal Geographic Data Committee (FGDC) Clearinghouse.
c(1).  Inputs: (all media) Inputs received from various sources including 

those  internally generated or from other Federal agencies, and are 

composed of electronic data uploaded plus manually-keyed data.  

TEMPORARY: Maintain until information is verified within
the master data file and is no longer needed to serve as a
backup to the master file and then DESTROY.

1501 continued


c(2).  Data Contained / Master Data File:  This is composed of the 


composite metadata describing the scientific collections down to the item 


level.  Included are fields detailing the date of creation, date of last 


modification, geographic coordinates, unique identifiers, and specific 


characteristics of the individual items within a collection such as day or 


night obtained, band frequency, scale, and quality ratings.


c(2)(a).  Land Use / Land Cover and Multi-Resolution Land Characteristics 


metadata.  Review for inclusion within the National Satellite Land Remote 


Sensing Data Archive.

PERMANENT:   Transfer to NSLRSDA under 1500a or to 




NARA when the records are 30 years old.


c(2)(b).  Outputs: (all media) The standard output consists of the monthly 

Records Management Report and a customer usage report.
TEMPORARY: Maintain until superceded or obsolete and
then DESTROY.


c(2)(c).  System Documentation.


c(2)(c)(1).  Technical documentation adequate to identify, service and 


interpret electronic records, such as data modeling documentation, data 


system specifications, data element descriptions, data dictionaries, code 


books, record layouts, user guides, output specifications, and similar 


documentation necessary for servicing and interpreting the system-


generated records.

PERMANENT: Transfer either to NSLRSDA, the originating 




agency or to NARA with the related permanent system 




components.

c(2)(c)(2). All other system documentation that is not critical for servicing 


and interpreting the system-generated records.  

TEMPORARY: Maintain until superceded or obsolete and
then DESTROY.

 d.  Backup Tapes.

d(1).  Backup tapes maintained onsite.  
1501 continued


d(1)(a).  Database inventory system and Earth Explorer sub-system.  


Complete system backups are done every Wednesday.  In between, daily 


incremental backups are generated.  Backups to both systems are done 


each quarter and include daily incremental backups and any changes 


since the last quarter.  Additionally, each December a snapshot backup is 


generated

TEMPORARY: Destroy or re-use when superseded.


d(2).  Backup tapes maintained offsite.  Full weekly backups without daily 


incremental backups.  

TEMPORARY: Destroy or re-use when superceded.

e. Distributed Ordering, Reporting, Research & Accounting Network (DORRAN) used extensively by the Geography Discipline to schedule and monitor orders received from customers.  Multiple accounting reports are also generated from the system.  Shopping basket used to collect customer payment information for Geography Discipline products.  Integrated Business Services provides records and inventory control, accounting functions, and customer ordering of Denver Warehouse products.

TEMPORARY:  Maintain for 7 years and then DESTROY.

1502
Electronic Mail and Word Processing System Copies.
a.
Copies that have no further administrative value after the recordkeeping copy is made.  Includes copies maintained by individuals in personal files, personal electronic mail directories, or other personal directories on hard disk or network drives, and copies on shared network drives that are used only to produce the recordkeeping copy.

Destroy/delete within 180 days after the recordkeeping copy has been produced.

b.
Copies used for dissemination, revision, or updating that are maintained in addition to the recordkeeping copy.

Destroy/delete when dissemination, revision, or updating is completed

Electronic copies of records that are created on electronic mail and 
word processing systems and used solely to generate a recordkeeping 
1502 continued

copy of the records covered by the other items in this schedule.  Also
includes electronic copies of records created on electronic mail and
word processing systems that are maintained for updating, revision, or
dissemination.
